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City of Farmington Special Event Application 
 

 

This application is for all events in Riley Park and any other event in the City of Farmington 

that will bring in more than 25 people. Complete this application in accordance with the city of 

Farmington's Special Events Policy and return it to the City Manager's Office at least 30 days 

prior to the starting date of the event. If your event is approved, you will receive a written 

confirmation of approval. 

 

Park fees are $100 for residents and $200 for non-residents. 

       CITY USE ONLY 
 

Approval Needed: 

 City Manager 

 City Council 

 
 Approved 

 Denied 



 

 

 Event Name  

CERTIFICATION AND SIGNATURE:  I understand and agree on behalf of myself or the sponsoring 
organization, the following: 
 

a. For public events, a certificate of insurance and endorsement must be provided naming the City 

of Farmington as additional insured.  See Parks Reservation, Facility Use, and Special Events 

Policy, page 19, item J, for specific requirements and limits. 

b. If the event includes solicitation by workers standing in street intersections, the required safety 

precautions will be maintained at all times in accordance with the Department of Public Safety.  

Reference the Parks Reservation, Facility Use, and Special Events Policy, page 20, item K. 

c. All food vendors must be approved by the Oakland County Health Department and follow all 

required health regulations.  Each food vendor must provide the City with a Certificate of 

Insurance as well as an endorsement naming the City of Farmington as additional insured.  

Form CG 20 26 or its equivalent is recommended.  See Parks Reservation, Facility Use, and 

Special Events Policy, page 20, item M for more details. 

d. The approval of this special event may include additional requirements and/or limitations based 

on the city’s review of this application, and in accordance with the city’s Parks Reservation, 

Facility Use, and Special Events Policy.  The event will be operated in conformance with the 

written confirmation of approval.  See Parks Reservation, Facility Use, and Special Events 

Policy, page 21, item Q.   

e. The sponsoring organization may provide a security deposit for the estimated fees as may be 

required by the city and will promptly pay any billing for city services which may be rendered.  

See Parks Reservation, Facility Use, and Special Events Policy, page 17, items E and F. 

To the fullest extent permitted by law, the individual or sponsoring organization assume(s) all 
risks and agrees to defend, pay on behalf of, indemnify, and hold harmless, the City of 
Farmington, including all of its elected and appointed officials, all employees and volunteers, 
against any and all claims, demands, suits, or loss, including all costs connected therewith, 
including but not limited to attorney fees, and for any damages which maybe asserted, claimed, 
or recovered against or from the City of Farmington, by reason of personal injury, including 
bodily injury or death, and/or property damage, including loss of use thereof, which arise out of 
your actions during this event. 
 
As the duly authorized individual or agent of the sponsoring organization, I hereby apply for approval of 
this special event, affirm the above understandings, and agree that I (or the sponsoring organization) 
will comply with the city’s Parks Reservation, Facility Use, and Special Events Policy, the terms of the 
Written Confirmation of Approval and all other city requirements, ordinances and other laws which 
apply to this special event. 
 
___________________________  _______________________________________ 
Date      Signature  
 
RETURN THIS APPLICATION AT LEAST THIRTY (30) DAYS PRIOR TO THE FIRST DAY OF THE 
EVENT TO: 

City Manager’s Office     Phone: 248-474 5500, ext. 2221  
23600 Liberty Street 
Farmington, MI 48336 

Failure to provide the above items shall result in cancellation of the event. The city shall not be liable for any cost 

incurred. 



 
 
Sponsoring Individual/Organization’s Name:                                                                                                                                                                               

 

Individual/Organization Phone:                                                                                                                                

 

Individual/Organization Address:         

 

Organization’s Contact:   Phone:   

 

Contact’s Title:   E-mail:   

 

Address:     

 

Event Name:             

         

Type of Event:    Sponsored/City Operated            Co-Sponsored (all parties must provide info and sign application) 

    Non-Profit    For Profit 

    Political or Ballot Issue     Wedding 

    Video or Film Production     Running Event 

    Block Party     Other (describe) 
 

Riley Park Permit Fee: 

$100 residents/$200 non-residents 
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Event Purpose:                                                                                                                                                                                                                                                                             

Event Dates:                                                                                                                                                                                                                                                                                     

Event Times:                                                                                                                                                         

Event Location:                                                                                                                                  

Number of People Expected:       

Contact Person on Day of Event:        

Phone:     

Email      

Estimated Time of Setup:                                                                                                                        

Estimated Time of Cleanup:      

Crowd Control Plans: 

 
 

Sidewalk use?     YES            NO  

If yes, describe sidewalk use:



3 

 

 

Reserved Parking: Are you requesting exempt Parking? (See Policy Section 5) 
 

   YES        NO 

 
If yes, list the lots or locations where parking is requested: 
 

 
 

 

Will street closures be necessary?    YES     NO 

If yes, describe street closures, include time of closure and re-open: 

 
 

 
 

Will music be provided?     YES     NO 

 
If yes, describe amplification and proposed location of band, speakers, equipment, etc.: 
 
 
 
 
 
 
 
 
 

 

Will electricity be needed for the event?     YES      NO  
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Will the following be constructed or located in event area?  
 

Booths     YES   NO Quantity: 

Tents/Canopies   YES  NO  Quantity: 

Rides     YES     NO  Quantity: 

Tables    YES     NO  Quantity: 

Portable Toilets  YES    NO  Quantity: 

Inflatables   YES    NO  Quantity: 

Food Vending   YES    NO  Quantity: 

Other Vendors    YES   NO  Quantity: 

Other (describe) 

 
 

If yes to food vendors, concessions, and/or other vendors, please list all of the vendors by vendor 
name, refer to Policy Section IV.2.N for license and insurance requirements: 
 
 

 
 

 
 

 
 

 
*If mobile food vending is proposed as part of an activity that also requires a special event permit, no 
additional or separate mobile food vending permit shall be required as state in the City Cod of 
Ordinances (Appendix A in policy). 
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An Event Map [is] [is not] attached. If your event will use streets and/or sidewalks (for a parade, run, 
etc.) or will use multiple locations, please attach a complete map showing the assembly and dispersal 
locations and the route plan. Also show any streets or parking lots that you are requesting to be 
blocked off. 
 
For events in Riley Park: Invitation to Civic Organizations and Merchants in the Event Vicinity. 
Non-profit organizations and local merchants in the vicinity of Riley Park – the Central Business District 
-- should be given the opportunity to participate in the special event to the greatest extent practical; 
e.g., a local Deli might come out and sell bratwurst. You must demonstrate that reasonable efforts have 
been made with regard to such inclusion and participation. The City Manager’s office shall be 
responsible for determining whether this requirement has been met. 

 
 I have invited local businesses to participate. 

Those invited include:  

 

 

 
 

Event Signs: Will this event include the use of signs     YES    NO 

 

If yes, refer to Policy Section 8 for requirements and describe the size and location of your proposed 
signs. All signage must be approved by the City Manager’s Office. 

 

Event Cost Worksheet 

Cost Quantity Total

Park usage fee

Public Safety Assistance

Public Services Assistance

Cones

Additional Barricades

Additional Trash Barrels

Other 

Total 0

 
Usage fee for Riley Park is $100 for residents, $200 for non-residents. Assistance from Public Services 
or Public Safety is $65/hour with a minimum of two hours. The Pubic Services fee includes four trash 
barrels and four barricades. If additional equipment is needed, the fee will be determined by Public 
Services. Equipment is limited to cones, barricades and trash barrels.  
 
Checks can be dropped off or mailed to the City Manager’s Office at Farmington City Hall: 23600 
Liberty Street, Farmington, MI  48335.  Make checks payable to the “City of Farmington.”  There is a 
processing fee for credit cards payments. Credit card payments must be made at City Hall, we do not 
take credit card information via the phone. 


